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Ionoxenne
0 3a1HTE, XPAHEHHH, 00padoTKe H nepeJaye NEPCOHATBHBIX JAHHBIX PAGOTHUKOB
MAYJIO «/lerckas My3biKaabHas mKoaa NeS»

Hacrosmee Ilonoxenwe paspaborano Ha ocHoBanuM Konctutyumu Poccuiickon
®enepauuu, @DenepanpHoro 3akona or 19 gexabps 2005 Nel60-®03 «O paruduxanmu
Kousenuuu Cosera EBpornsl 0 3auiute QU3NYSCKUX JIUI TIPH aBTOMAaTH3MpOBaHHOH obpaboTke
MEepPCOHaIbHBIX JaHHBIXY», PenepanbHoro 3akoHa ot 27 utons 2006 Nel52-P3 «O nepcoHallbHBIX
nauubx», Tpynosoro komekca Poccuiickoit Penepanyu, PenepanbHoro 3akoHa oT 27 Hions
2006 Ne149-®3 «O6 undopmaliny, HHGOPMALHMOHHBIX TEXHOJOTHAX U O 3alliMTe HHQOpPMaLHKY,
Ilocranosnenus Ilpasurensctsa Poccuiickont @enepauuu ot 17 Hoabps 2007 r. Ne 781 «O6
yrBepxaennu Ilonokenuss o6 obecrniedeHnn ©e30MacHOCTH NEPCOHAIBHBIX JAHHBIX MPU HX
06paboTke B MHOOPMALMOHHBIX CHCTEMAX MEPCOHANBHBIX JaHHBIX» M NPHU3BaHO 0OecnedYuTh
npaBa U cBOGOJY y4aCTHHKOB 0Opa3oBaTelIBHOro Mpolecca npH 06paboTke WX MEPCOHANbHBIX
JaHHBIX.

1. O6mue nooKenus

1.1. TlepconansHsie nauHbie PaGoTHuka - cBelleHMss o0 akrax, COOBITHAX U
obcTosTeNnbCTBAX JKH3HM PaboTHHMKa, MO3BONAIONIME MAEHTUQUUMpPOBATH €ro JIMYHOCTS,
HeoOXoAMMBle aJMHUHHUCTPAlAM B CBS3M C TPYAOBBIMH OTHOIICHMSAMH C PaboTHHKOM W
kacaromuecs Paboruuka.

1.2. K nepconansHbM aaHHbIM PaboTHuKa oTHOCATCS:

- CBelleHMs, colepkalldecs B MacnopTe WM HHOM JOKYMEHTE, YAOCTOBEPSIOIIEM
JMYHOCTb;

- undopmalms, cofepKalascs B TpyAoBoii kHukke PaboTHuKa;

- wuHbopMmauys, cojepKallascs B CTPaXOBOM CBHIETENILCTBE TIOCYAApPCTBEHHOTO
MEHCHOHHOTO CTPaxoBaHHS;

- CBeJIcHH S, COZIEpKALINecs B JOKYMEHTaX BOMHCKOTO y4eTa (IIpH HX Halu4uu);

- uaopmanms 06 0OpasoBaHNM, KBATHOHUKALMY WIH HATHIMH CIICIHANBHBIX 3HAHHH WK
MOATOTOBKH;

- uHOpMAIUS O COCTOSHUHU 310poBbsi PaGoTHMKa (cBeieHHs 00 HHBATMIHOCTH H T.IL);

- UHH;

- IOKYMEHTHI, COJepiKalljie CBeIeHHs, HeOOXONUMbIe I mpefocTaBieHus PaboTHHKY
rapaHTHi U KOMIIEHCAlMH, YCTAHOBIEHHBIX JeHCTBYIOIIMM 3aKOHOAATEIbCTBOM (IOKYMEHTBI O
COCTaBe CEMBbH; JOKYMEHTHI O COCTOSIHHM 3J0pOBbS JETeH; JOKYMEHTHI, MOATBEPXKIAoline
JOTIOHUTENIbHBIE  TapaHTHH W KOMIEHCAlldH 10  ONpeJie/ieHHbIM  OCHOBAaHUSM,
NPelyCMOTPEHHBIM 3aKOHOJATENIECTBOM (JIOHOPCTBE, HAXOXJICHHS B 30HE BO3EHCTBHA
paauMaluy B CBA3U ¢ aBapueil Ha YepHoObuIbCcKOH ADC M T.1.); IOKYMEHTHI O G€peMEHHOCTH
PaGoTHHIIBL; JOKYMEHTHI O BO3pAcTe MAJIONIETHUX JETei).

1.3. Bece nepconanbHble JaHHble 0 PaboTHHKE aJIMUHHCTPALMs MOXKET MOJYy9UTh TOJIBKO OT
Hero caMoro. PaGoTHHK MPHHHMAET pellieHHe O MPEJOCTaBICHHH CBOMX NEPCOHAIBHBIX JaHHBIX
M JaeT coriacue Ha ux obpaborky. Cornacue odopmisercs B NHCbMEHHOH (opme B JABYX



9K3EMIUISIpax: OJUH U3 KOTOPBIX IPEAOCTaBIIAETCS CYOBEKTY MEPCOHAIBHBIX IAAHHBIX, BTOPOU
XpaHUTCS y ONEpaToOpa MEPCOHAIBHBIX JaHHBIX B T€YEHHME CpoKa, ykazaHHoro B Cormacuu. B
cilyyasix, KOrja aJAMMHUCTpAlMs MOXET IOJYy4YUTh HEOOXOIUMBbIE IE€PCOHAIBHBIC JlaHHbIE
PaboTHHKa TOJNBKO y TPETHETO JIMIA, aMHUHUCTPAIUS J0JDKHA YBeIOMHTh 00 3ToM PaboTHuKa
3apaHee U MOJIyYHUTh OT HEro MMCbMEHHOE COTJIacHe.

1.4. Anmunuctpanust o6s3aHa cooOumTe PabOTHUKY O 1ensax, crnocobax M MCTOUYHUKAX
MIOJIyYEHUSI INIEPCOHAIBHBIX JaHHBIX, a TaKKE O XapaKTepe TMOUICKAINX IOIYyYCHHIO
MEPCOHATBHBIX JaHHBIX W BO3MOXHBIX IOCIEACTBUSAX OTKaza PaboTHHKa N1aTh MHCbMEHHOE
COIJIaCHE Ha UX IOJyYCHHE.

1.5. TlepconanbHbie nanHble PaboTHUKA ABISIOTCS KOH(QUACHUMAIbHOW HMH(DOpMaIMend u
HE MOT'YT OBITh MCIIOJIb30BaHbl AIMUHHUCTPALIUEH WU JIFOOBIM UHBIM JIMLIOM B JIMYHBIX LIEJISX.

1.6. Ilpu ompenenenun oObeMa W COAEPIKAHUS TEPCOHAIBHBIX JaHHBIX PaboTHHKa
agMuHuctpauusi pykoBojctByercss Koncturynuenr Poccuiickoit ®enepauuu, TpynoBeiM
kogexkcoM Poccuiickoit ®enepauuu, WHbBIMH (QelepaJbHbIMA 3aKOHAMH W HACTOSILUM
[Tonoxenuem.

2. XpaHenue, 00padoTka u nepeaadya nepcoHaJbHbIX JaHHbIX PadoTHUKA

2.1. O6paboTka MepcOHANbHBIX JaHHBIX PaboTHHKaA ocyliecTBiseTcs AN oOecreueHus
cOOJII0ICHHSI 3aKOHOB 1 MHBIX HOPMATUBHBIX MPABOBBIX aKTOB B LIEJIAX coaeHCTBUS PaOOTHUKY B
TPYOYCTpOICTBE, 00YUEHUH U MPOJBUIKEHUU IO ciyx0e, obecreueHus: JTMUHOW 06e30macHOCTH
PabGoTHrKa, KOHTpOJS KayecTBa M KOJMYECTBA BBIMOJHSIEMOW pabOThl, OIUIATHl TPYHa,
o0ecrieueHHss COXPAHHOCTU HUMYILECTBA, II0JIb30BAHUS JIBIOTAMH, IPEIyCMOTPEHHBIMU
3aKoHoaTenbcTBOM Poccniickoit denepanuu 1 akTaMy aIMAHACTPALIUN.

2.2. IIpaBo pocTymna K IepCOHAIBHBIM TaHHBIM Pab0oTHHKA HMEIOT:

- pabOTHUKU yIpaBiieHUs KyibTypbl McmomnurenbHoro komurera ropoja HabepexHbie
Uenusl (TIpy HATHYUU COOTBETCTBYIONIUX ITOJTHOMOUYWH, YCTAHOBIEHHBIX IPUKA30M YIIPABICHUS
KyabTypbl cnionmauTensHOTO KOMUTETa ropoaa Habepexxubie UenHsr,

- IUPEKTOP/ 3aMECTUTENH TUPEKTOpa 00Pa30BaTEIBLHOIO YUPEIKIACHHUS;

- CeKpeTapb/IeTOTPOU3BOIUTENE 00Pa30BATEIILHOTO YUPEKIACHUS;

- TJIaBHBIN OyXrantep o0pa30BaTeIbHOTO YUPEKICHUS;

- 3am. o XP.

2.3. Jlupektop/ 3aMeCTHTENM JUPEKTOpa 00pa30oBATENbHOTO YUPESKICHHUS MOTYT
repeaBaTh NEpPCOHANbHbIE 1aHHble PaOOTHHKA TPETHUM JIUIIAM, TOJIBKO €CJIM 3TO HEOOXOANMO B
LEeIsIX TPeayNpekIeHUusT Yrpo3bl KH3HU M 30pOBbs PaboTHHKA, a Takke B Clydasx,
YCTaHOBJICHHBIX (heJiepabHBIMU 3aKOHAMHU.

2.4. Cekpetapn//lenonpon3BOIUTEN:

- ohopMIISIET TpUEeM Ha pabOTy paOOTHUKOB;

- 3aM0JIHSIET TPYAOBBIE 10T OBOPBI;

- BHOCHT 3alHCH B TPYJOBbIE€ KHUKKU;

- BBIJIaeT MH(OPMAIUIO O TIEPCOHANBHBIX JNaHHBIX PaOOTHHKA MO MHUCHBMEHHOMY 3ampoCy
paboOTHUKA WM €ro IMPeICTaBUTENsl HA OCHOBAHUM HOTapUAJIbHO-3aBEPEHHON JOBEPEHHOCTH Ha
MOJTydeHWE TaKUX CBEACHMH O TpodeccHOHaTbHON JesITeTbHOCTH pPAa0OTHUKA (CHpPaBKH,
BBIMMUCKU M3 MPUKA30B, KOMUU TPYAOBBIX KHUKEK M T.1.). 3alpoc AOKEH COIEp>KaTh HOMEp
OCHOBHOTO JJOKYMEHTa, YJOCTOBEPSIONIETO JIMYHOCTh PaOOoTHWMKAa WM €ro 3aKOHHOTO
MIpeICTaBUTENs], CBEACHUS O JaTe BhIJAUYM YKa3aHHOI'O JOKYMEHTA U BBIAABIIEM €T0 OpraHe U
COOCTBEHHOPYYHYIO OAMHUCH PaOOTHHUKA MM €ro 3aKOHHOTO MPEICTABUTEIIA.

2.5. 'maBHBIN OyXxrajaTep MMeEeT MPaBO JOCTyNa K MEPCOHAIbHBIM JaHHBIM PaboTHuKa B
cilydae, KOTJa MCIOJHEHHWE UM CBOMX TPYAOBBIX OO0S3aHHOCTEH WJIM TPYAOBBIX OOsI3aHHOCTEU
pabOTHUKOB OYyXTaJITepUU 1O OTHOMICHHWIO K PaOoTHuKY (HaumcieHue 3apaOOTHOM ILIATHI,
MIPEIOCTABICHUE  JIbIOT, YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM) 3aBUCUT OT  3HAHUSA
MepPCOHATIBHBIX JaHHBIX PaboTHUKA.

2.6. Ilpu nmepenaue mepcoHaJIbHBIX AaHHbIX PaOOTHHMKA AUPEKTOP, NEIONPOU3BOIUTEIND,
TJIaBHBIN Oyxrantep 00pa30BaTeIbHOIO YUPEKICHUS 00S3aHbI:



- IPEIYNPEANTH JIUII, TTOTYJIAIONINX JaHHYI0 HH()OpMANHIO, O TOM, YTO 3TH JaHHBIE MOTYT
OBITh MCIIOB30BAHBI JHIIb B LIEJAX, I KOTOPBIX OHH COOOIIEHBI;

- TOTPeOOBATh OT ITHUX JIHMI MUCEMEHHOE TIOATBEPKICHUE COOTIOICHHS ATOTO YCIOBHS.

2.7. Nuble mpaBa, 0043aHHOCTH, IEHCTBHU PAOOTHUKOB, B TPYIOBBIE 00513aHHOCTH KOTOPBIX
BXOIUT 00pab0TKa MepCOHANBHBIX JaHHBIX PaOOTHHKA, ONpeAessIIoTCSl TPYAOBBIMH TIOTOBOPAMH
U JIOJDKHOCTHBIMH WHCTPYKIHSMHU.

2.8. Bce cBemenust 0 mepemaye MEpPCOHANBHBIX JAaHHBIX PaOOTHHMKAa perucCTpUpYIOTCS B
XKypnane yyera nepenadu mIepcOHAIBHBIX JAHHBIX PAOOTHUKOB 00pPa30BATEIBHOTO YUPEKICHHS
B IEIIX KOHTPOJS IPAaBOMEPHOCTH HCIOJIb30BAaHHUSA MJAaHHOW WMH(MOPMALUK JHLIAMH, €€
MOJTyYHBIIUMH.

2.9. lupexkrop 00pa3oBaTEIBFHOIO YYPEKAEHHUS 00s3aH MNPENOCTaBISATH IEPCOHATBHYIO
MHPOPMAIIMIO B COOTBETCTBYIOIIEE TeppUTOpHaNIbHOE YyrpaBieHue llencuonnoro ¢onnma
Poccwuiickoit ®enepannu no Gopme, B mopsake U 00beMe, YCTaHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepanun.

2.10. PoncTBeHHWKM M WiIeHBI ceMbH Pa0OTHMKa HE HMMEIOT TpaBa JOCTyIa K €ro
MEPCOHAIBHBIM JTaHHBIM.

3. O6s13aHHOCTH PA0OTHUKOB, HMEIOIIMX JOCTYIl K NEPCOHAJIBbHBIM JaHHBIM
PaboTHuKA, M0 UX XPAHEHMIO U 3aILMTE.

3.1. PaGoTHMKH, UMEIOLIUE TOCTYII K IEPCOHATIBHBIM JaHHBIM PaboTHUKA, 00sI3aHbI:

- He coo0IIaTh NnepcoHaabHble JaHHble PaOoTHHMKA TpeThell cTOpoHE O€3 ero NUCbMEHHOTO
corJiacusi, KpoMe CJIy4aeB, KOrjla B COOTBETCTBUM C (peiepanibHbIMU 3aKOHAMHU TAKOTO COTJIACHUS
HEe TpeOyeTcs;

- UCIIOJIB30BaTh ME€PCOHANIbHBIC JJaHHble PaOOTHHKA, MONyYEHHbIE TOJIBKO OT HEro JIMYHO
WIH C €ro MUCbMEHHOTO COTrJIacus;

- oOecreunTh 3aIIUTy MEPCOHATBHBIX JaHHBIX PabOTHHMKAa OT HEMpPaBOMEPHOTO HX
WCIIONB30BAaHNSl WU YTpaThl, B TOPAJIKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM Poccuiickoin
denepannu;

- o3HakOMUTh PaGoTHWKa W ero mpeacTaBuTeneidl ¢ HactosmmM [lomokeHneM W WX
IpaBaMu M 00S3aHHOCTAMH B 00JIACTH 3aMTHI IEPCOHATIBHBIX JAHHBIX, I10JI POCIIHCH;

- co0mo1aTh TpeboBaHNEe KOH(PUACHIIMAIHLHOCTH EPCOHANIBHBIX JaHHbIX PaboTHUKa;

- UCKJIIOYaTh WM UCTPABIATH MO MHUCbMEHHOMY TpeOoBaHUIO PaboTHHKA HEl0CTOBEpHBIE
WIM HENOoJHble MepcoHalbHblE JaHHble PaboTHHKA, a Takke JaHHble, 00paboTaHHBIE C
HapyleHHeM TpeOOBaHUI 3aKOHO1aTENIbCTBA;

- OrpaHMYuBaTh [E€PCOHAIbHBIE JaHHble PaOoTHHMKa mpu Mepegaye MPEICTABUTEIIIO
PaGoTHuka ToNbKO TOM MH(pOpManuei, KoTopas HEeoOXOoauMa Ui BBINOJHEHUS YKa3aHHBIM
IIPEICTABUTENIEM CBOUX ITOJIHOMOYUH;

- HE 3ampairBaTh HHPOPMALIUIO O COCTOSIHUHU 3/10pOBbsi Pab0OTHMKA, 32 UCKIIIOYEHHUEM TeX
CBE/ICHUH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOJIHEHHSI PAOOTHUKOM TPYJOBOM
GbyHKIUY;

- obecrnieunTh PaGOTHUKY CBOOOJHBIN OCTYNl K CBOMM IEPCOHAIBHBIM JAHHBIM, BKJIHOYas
MIPaBO HA MOJyYEeHUE KOMUH JII000H 3amicH, coJiepKalleil mepcoHanbHble TaHHble PaboTHuKa;

- NIPEeI0OCTaBUTh MO TpeOoBaHUIO PaboTHHKA MOIHYI0 MH(MOPMALIUIO O €ro MePCOHATbHBIX
JAHHBIX ¥ 00pabOTKE ATUX JaHHBIX.

3.2. JIuua, uMeronye A0CTYH K ePCOHAJIbHBIM JaHHbIM PaboTHMKA, HE BIIpaBe:

- TOoNy4aTh U 00pabaThIBaTh NEpPCOHANbHbIC JaHHbIE PaOOTHHWKAa O €ro MOJUTUYECKHUX,
PEJIMTMO3HBIX W HHBIX YOSXKICHHMSX, WHTUMHOW JKU3HH, UJICHCTBE B OOLIECTBEHHBIX
00BETMHEHHSAX UITH MTPO(PCOIO3HON IEeATEILHOCTH;

- TpPeAOoCTaBIIATh IEPCOHAJIbHBbIE JaHHble PaboTHMKA B KOMMEpYECKHMX Lesix 0e3
MUCBMEHHOTO coriacusi PaboTHuka.

3.3. Ilpu npuHATHM pelIeHuil, 3aTparuBaloIMX HHTepechl PaboTHMKa, aAMUHUCTpalMU
3amlpeliaeTcs OCHOBBIBATBCS HAa  MEPCOHANBHBIX  JaHHBIX PaboTHUKA, MOJIyYE€HHBIX
UCKJIIOUYUTENILHO B pe3yibTaTeé HMX aBTOMAaTHU3UPOBAHHOM 0OpabOTKM WM 3JIEKTPOHHOTO
MOJIyYEHUSI.



4. IlpaBa n ods3anHocTH PadoTHNKA

4.1. B nensx obecrneueHus 3alUThl IEPCOHABHBIX JaHHBIX, XPAHAIIUXCS Yy paboToaaTens,
PaboTHuk nmeeT npaBo Ha:

- OIpe/IeJICHNE CBOUX MPEICTaBUTENICH JJIs 3alIUThl CBOUX NIEPCOHAIBHBIX IAHHBIX;

- TpeboBaHUe 00 UCKITFOYCHUH WIIM UCTIPABIICHUN HEBEPHBIX UJIM HEITOJHBIX MEPCOHATBHBIX
JAHHBIX, a TaKXKe JaHHBIX, 00paboTaHHBIX C¢ HapymieHueM tpeboBanuii TpymoBoro Kopekca
Poccuiickoit denepanmu ik wHOTO (enepaabHOro 3akoHa. [Ipw oTKase aaMUHHCTpaIUd
WCKITIOYUTh WM WCIPABUTh TNEPCOHANbHBIC HaHHbIe PaOOTHHMKA MOCIEIHUI HUMEET MpPaBo
3asBUTh B MHCbMEHHON (opMe aIMUHHCTPAIMH O CBOEM HECOIJIACHU C COOTBETCTBYIOLIUM
o0ocHOBaHMEM Takoro Hecorjacus. [lepcoHanbHble JaHHBIE OIEHOYHOTO XapakTepa PabGoTHuk
MMeEeT MPaBO JOMOIHUTH 3asBICHUEM, BHIPAYKAIOUINM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

- TpeOoBaHWe 00 W3BEHICHUM aJMHHHUCTPAIMCH BCEX JIMI, KOTOPBHIM paHee ObLIN
COOOIIIEHBI HEBEPHBIC WM HEIMOJHBIC IEepCOHANbHBIC JaHHbIe PaboTHuka, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKJIFOYCHUSX, UCTIPABIICHUSAX WU JIOTIOJIHCHUSIX;

- oOxajoBaHue B Cyd JIOOBIX HENPaBOMEPHBIX JIEUCTBUH WM  Oe3neiicTBUs
aMUHHUCTPALMH NIPU 00pabOTKE U 3alllUTe MEPCOHAIBHBIX NaHHbIX PaboTHUKA;

5. XpaHeHne nepcoHaJbHBIX JaHHbIX PadoTHHKA

JoxymenTsl, moctynuBmue ot PaGoTHuka, cBenenus o PaGoTHHKE, MOCTYNMHMBIIUE OT
TPEThUX JIUI C MUCBMEHHOro corjacus PaOoTHuka, nHas uHpoOpMalus, KOTOpas Kacaercs
TpYAOBOH nesrenbHOCTH PabGoTHHKaA, XpaHATCS B ceilpe Ha OyMa)KHBIX HOCUTENAX (TpyaoBas
KHWKKa, JMYHAs KapTOyKa, JIMYHOE JIeJI0) M Ha 3JIEKTPOHHBIX HOCHUTEISIX C OrPaHUYEHHBIM
nocTynoM. JInuHble KapTOYKK YBOJICHHBIX paOOTHHUKOB XpaHSTCS B apXuUBE 00pa30BaTEIbHOIO
yupexnaeHuss B aindaBuTtHOM mopsaake B TeueHue 75 ner (cr. 339 «llepedyeHp THUIOBBIX
yIpaBICHUYECKUX AapXUBHBIX JOKYMEHTOB, OOpasylolMxcs B Ipolecce AesTeNbHOCTU
roCy/lapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O YIPABICHWS M OpraHU3aluil, ¢ yKa3aHUEM
CpOKOB xpaHeHus» oT 25 aBrycra 2010 r. Ne 558).

6. OTBETCTBEHHOCThH AIMUHUCTPAIUHU H €€ COTPYAHHUKOB

6.1. 3amura mpaB PaOoTHWKA, YCTaHOBJIEHHBIX 3aKOHOJATEIBLCTBOM Poccuiickoit
O®eneparun 1 HactosmuM  [lonokeHneMm, OCYIIECTBISETCS CYAOM B LENSAX MPECEeUeHUst
HEMPaBOMEPHOTO KCIOJb30BaHUS MEPCOHAIBHBIX JaHHBIX PaboTHUKA, BOCCTaHOBIIECHUS
HapYyIIECHHBIX IPaB U BO3MELICHUS IPUIMHEHHOTO yiiep6a, B TOM YKClIe MOPaJIbHOTO Bpea.

6.2. Jluma, BUHOBHBIE B HApyIIEHWH HOPM, PETYIHPYIONIUX TOJy4YeHHE, 00paboTKy u
3alIUTy TICPCOHAJIBHBIX  JaHHBIX pa6OTHI/IKa, IIPUBJICKAIOTCA K I[HCLII/IHJIPIHapHOfI n
MaTepHaJbHOM OTBETCTBEHHOCTH, a TakKe TMPUBJIEKAIOTCI K TIpakJaHCKO-TIPaBOBOIA,
aJIMUHUCTPATUBHOM M YrOJIOBHOH OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBICHHOM (hefiepaibHbIMU
3aKOHAMHU.

CpOK nercTBus HacTosmero I[lomoskeHus He Or'paHUYEH.



